
MANUAL HOW TO VIEW DETAILS OF CUSTOMER IN WOOCOMMERCE 

 

Go to www.curiospa.com/admin > insert username & password > Click log In 

 
 

Click WooCommerce > Click Orders 

 
 

 

 

 

 

 

http://www.curiospa.com/admin


 

Click any customer to see customer’s detail 
 
To approve booking/order from customer: 
Click customer status that still in “processing”  

 
 

Make sure that payment status: “SUCCESSFUL” > then from “processing” change to 
“Completed”  

 
 

 

 

 



Click “Update” > Finish 

 
 

 

  



MANUAL HOW TO VIEW DETAILS OF CUSTOMER IN BOOKLY 

 

Click Bookly > Click Appointment 

 
 

Here you can sort the details by “date”, “preferred outlet”, “customer”, “service” and 
“status” 
 
If you want to edit data of the customer, click “Edit” 

 
 

 

 

 

 

 



After finish doing editing, click “Save”  

 
 

 


